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THE SENDING INSTITUTION
THE RECEIVING ORGANISATION/ENTERPRISE
Academic year:
LEARNING AGREEMENT FOR TRAINEESHIPS 
THE TRAINEE
(1) Country to which the person belongs administratively and that issues the ID card and/or passport.
(2) Short cycle (EQF level 5) / bachelor or equivalent first cycle (EQF level 6) / master or equivalent second cycle (EQF level 7) / doctorate or equivalent third cycle (EQF level 8)  - for recent graduates, specify the latest study cycle. 
(3) The ISCED-F 2013 search tool available at http://ec.europa.eu/education/tools/isced-f_en.htm should be used to find the ISCED 2013 detailed field of education and training that is closest to the subject of the degree to be awarded to the trainee by the sending institution. 
(4) ISO 3166-2 country codes available at: https://www.iso.org/obp/ui/#search. 
(5) The list of top-level NACE sector codes is available at: http://ec.europa.eu/eurostat/ramon/nomenclatures/index.cfm?TargetUrl=LST_NOM_DTL&StrNom=NACE_REV2&StrLanguageCode=EN.
(6) The size of the enterprise could be, for instance, 1-50 / 51-500 / more than 500 employees.
(7) A person who can provide administrative information within the framework of Erasmus traineeships. 
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Higher Education 
Learning Agreement form
Student's name
 
I. PROPOSED MOBILITY PROGRAMME
Planned period of the mobility:
Language competence of the trainee
The level of language competence(8) in
 that the trainee already has or agrees to acquire by the
start of the mobility period is:
(8) For the Common European Framework of Reference for Languages (CEFR) see http://europass.cedefop.europa.eu/en/resources/european-language-levels-cefr 
SECTION TO BE COMPLETED BEFORE THE MOBILITY
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Higher Education 
Learning Agreement form
Student's name
 
  - Record the traineeship in the trainee´s Transcript of Record  - Record the traineeship in the trainee´s Diploma Supplement (or equivalent), except if the trainee is a recent graduate. - Record the traineeship in the trainee´s Europass Mobility Document                                    
THE SENDING INSTITUTION
The traineeship is embedded in the curriculum and upon satisfactory completion of the traineeship, the institution  undertakes to:
 
- Award                         ECTS credits.
 
- Give a grade based on: 
- Record the traineeship in the trainee´s Transcript of Records.
- Record the traineeship in the trainee´s Diploma Supplement (or equivalent).
 
- Record the traineeship in the trainee´s  Europass Mobility Document: 
 
The institution undertakes to respect all the principles of the Erasmus Charter for Higher Education relating to traineeships. [Please fill in only one of the following boxes depending on whether the traineeship is embedded in the curriculum  or is a voluntary traineeship.]
The traineeship is voluntary  and upon satisfactory completion of the traineeship, the institution  undertakes to:
 
- Award ECTS credits: 
  If Yes, please indicate the  number  of ECTS credits: 
 
- Give a grade:
  If Yes, please indicate if this will be based on:
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Higher Education 
Learning Agreement form
Student's name
 
The receiving organisation / enterprise
The trainee will receive a financial support for his/her traineeship: 
If Yes, amount in EUR/month: 
 
The trainee will receive a contribution in kind for his/her traineeship: 
If Yes, please specify:
 
Is the trainee covered by the accident  insurance?  
If not, please specify whether the trainee is covered by an accident insurance provided by the sending institution: 
The accident insurance covers:
- accidents during travels made for work purpose:
- accidents on the way to work and back from work:
 
Is the trainee covered by a liability insurance?
The receiving organisation/enterprise undertakes to ensure that appropiate equipment and support is available to the trainee.
 
Upon completion of the traineeship, the organisation/enterprise undertakes to issue a Traineeship Certificate by:  
 
II. RESPONSIBLE PERSONS
Responsible person(9) in the sending institution:
Responsible person(10) in the receiving organisation/enterprise (supervisor):
(9) Responsible person in the sending institution: this person is responsible for signing the Learning Agreement, amending it if needed and recognising the credits and associated learning outcomes on behalf of the responsible academic body as set out in the Learning Agreement.
(10) Responsible person in the receiving organisation (supervisor): this person is responsible for signing the Learning Agreement, amending it if needed, supervising the trainee during the traineeship and signing the Traineeship Certificate.
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The sending institution         Responsible person´s signature                                                               Date:
The Trainee Trainee´s signature                                                                        Date: 
By signing this document, the trainee, the sending institution and the receiving organisation/enterprise confirm that they approve the proposed Learning Agreement and that they will comply with all the arrangements agreed by all parties. The trainee and receiving organisation/enterprise will communicate to the sending institution any problem or changes regarding the traineeship period.
III. COMMITMENT OF THE THREE PARTIES
Higher Education 
Learning Agreement form
Student's name
 
The receiving organisation /enterprise         Responsible person´s signature                                                               Date: 
SECTION TO BE COMPLETED DURING THE MOBILITY
EXCEPTIONAL MAJOR CHANGES TO THE ORIGINAL LEARNING AGREEMENT
I. EXCEPTIONAL CHANGES TO THE PROPOSED MOBILITY PROGRAMME 
Planned period of the mobility:
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Higher Education 
Learning Agreement form
Student's name
 
New responsible person in the sending institution:
New responsible person in the receiving organisation/enterprise:
II. CHANGES IN THE RESPONSIBLE PERSON(S), if any:
III. COMMITMENT OF THE THREE PARTIES
The Trainee Trainee´s signature                                                                        Date: 
The sending institution         Responsible person´s signature                                                               Date:
The receiving organisation /enterprise         Responsible person´s signature                                                               Date: 
The trainee, the sending institution and the receiving organisation/enterprise confirm that the proposed amendments to the mobility programme are approved. Approval by e-mail or signature from the trainee, the responsible person in the sending institution and the responsible person in the receiving organisation/enterprise.
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Higher Education 
Learning Agreement form
Student's name
 
SECTION TO BE COMPLETED AFTER THE MOBILITY 
TRAINEESHIP CERTIFICATE
Start and end of the traineeship:
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Higher Education 
Learning Agreement form
Student's name
 
Skills Acquired(12)
1                           
2
3
4
5
Readiness in the internship			
Motivation for learning
Application of theoretical knowledge into practice
Compliance with rules, procedures and instructions
Punctuality and respect to the agreed working hours
Striving to carry out the internship
Proactivity
Demostration of profesional ethics
Respect to work colleagues and good listening skills
Teamwork and cooperation skills 
Adequate participation
Involvement with the rest of the work team
Empathy skills
Involvement with others departaments
Adaptation to the work enviroment
Commitment with the internship center
(12) In order to evaluate the execution of the tasks of the student during the internship period at your center, please evaluate the student's performance in each of the following areas on a scale of 1 to 5, where 1 means "strongly disagree" and 5 means "totally agree."
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Higher Education 
Learning Agreement form
Student's name
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Higher Education 
Learning Agreement form
Student's name
 
General competencies(12)
1                           
2
3
4
5
Autonomy
Resolution of conflicts in the internship center
Self-criticism and acceptance of own errors
Request for help in case of doubt or problem 
Creativity, originality and open attitude to innovation
Flexibility
Learning skills
Comunication skills
Reflection on the internship
Knowledge and ethical skills for professional exercise
(12) In order to evaluate the execution of the tasks of the student during the internship period at your center, please evaluate the student's performance in each of the following areas on a scale of 1 to 5, where 1 means "strongly disagree" and 5 means "totally agree."
 
Toda la información, documentos y demás extremos que sean intercambiados entre las partes como consecuencia del cumplimiento del presente convenio serán considerados como confidenciales, estando las partes obligadas a mantener el debido secreto sobre los mismos, el cumplimiento de la normativa de protección de datos, así como a hacer respetar tal secreto a las personas que accedan a dicha información, frente a cualquier persona o entidad pública o privada, no pudiendo hacer uso de la misma sin la autorización expresa de la parte que la originó o motivó, salvo en los casos que la ley disponga lo contrario.
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